SUGGESTED USE: This template is provided as an example of a course outline for use in your online course, separate from the syllabus.  By including dated information in a course outline rather than within the online syllabus, you will only need to update the syllabus when you modify how you teach the course. Additionally, the student may print this document as a single page reference to keep him/her focused on coursework due dates. Link this page to a new content item that you place in the course home area under the course syllabus link.
Texas A&M University - Commerce
College of [Insert College]
[Insert Course Code & Title]
ONLINE COURSE OUTLINE
[Insert Semester]
Instructor: [Insert Instructor Name]

Contact Information:


Office Telephone Number  
[Insert Phone Number]

Email Address


[Insert Email Address]
Virtual Office Hours 


[Insert Office Hours]
(The table below should include a general outline of due dates for course exams, assignments, etc. It is suggested that you create a table for this information so that when the file is converted to a web page format it retains the columnar format.)
	Due Date
	Name of Assignment, Exam, Activity and other brief descriptive information

	Due Date
	Assignment Name

	Due Date
	Exam Name

	Due Date
	Project Name

	Due Date
	Assignment Name

	Due Date
	Exam Name


Official School Calendar Dates

Last day to drop a course



[insert date]
Final day of semester



[insert date] 
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