Child Care Administrator 

The Child Care Administrator (CCA) supervises and exercises administrative control over the Agency’s programs and personnel. H/she is charged with developing, implementing and managing programs that service the needs of children placed with the Agency.  The CCA is responsible for the hiring, training and supervision of program and for the efficient management of the financial and physical resources allocated to the various program plans. Additional responsibilities include representing the Agency at meetings with DFPS or other agencies having jurisdiction; report on the Agency’s programs, oversee accreditation with nationally recognized accreditation body as required by state licensing or certification regulation.
Requirements:

 

For consideration, you must meet all state licensing requirements, including:

 

1. Submit three professional references from individuals who can attest to your work experience and competence to become a child-care administrator.  Forms will be included in the application packet given to you at the interview.  Only original, handwritten references will be accepted.

2. Submit evidence of at least one year of management/supervisory experience in a residential child care setting. To fulfill the requirement for one year of experience in management and supervision of personnel and programs, you must substantiate through an employer reference that you have: 

Completed the experience within the last 10 years,

Completed the experience at a residential child-care setting,

Shared responsibility for implementing the operation’s program(s), and

Supervised at least one member of the child care staff.

** Note:  Verification of this managerial experience must be provided by a present or former supervisor on one of the reference forms. 

3. Submit evidence of one of the following education and experience qualifications: 
         
 A. Master's or Doctoral Degree in Social work or related field
              B. Bachelor's Degree and at least two years of full-time child care or related work experience.

**Note:  You must submit an original, official transcript or original letter of verification from the appropriate educational institution to verify your education.  All applicable work experience must be documented on the application form. 

4. Pass criminal background and abuse/neglect central registry checks conducted by DFPS and submit the required criminal history affidavit. 

5. Pass multiple choice exam administered by DFPS. The only study guide available for the exam is the current minimum standards, which are accessible via the DFPS website at http://www.dfps.state.tx.us. 

Salary 
Commensurate with experience.

How to Apply

Send resume to philippaak@yahoo.com and reference position title in subject line.

Child Welfare Supervisor - Emergency Care Services
The Child Welfare Supervisor (CWS) works under the direction of the Child Care Administrator (CCA) and is responsible for overseeing all emergency placements with the Agency and performs related work as required. The CWS is knowledgeable about the functions of public social services agencies and the principles of public social service administration;  is responsible for casework consultation; is able to exercise sound judgment when organizing, directing, and prioritizing unit activities; select, train, supervise, evaluate, and discipline subordinate staff; classify case problems and evaluate the effectiveness of effort in solving problems; apply effective interpersonal skills; develop and maintain cooperative relationships with community groups and resource agencies; make oral and written presentations clearly and concisely; and analyze a situation accurately and adopt an effective course of action in consultation with the CCA.

1. Submit evidence of one of the following education and experience qualifications: 
         

 A. Master's or Doctoral Degree in Social work or related field
              B. Bachelor's Degree and at least two years of full-time child care or related work experience.

**Note:  You must submit an original, official transcript or original letter of verification from the appropriate educational institution to verify your education.  All applicable work experience must be documented on the application form. 

2. Pass criminal background and abuse/neglect central registry checks conducted by DFPS and submit the required criminal history affidavit. 

Salary 

Commensurate with experience.

How to Apply

Send resume to philippaak@yahoo.com and reference position title in subject line.

Licensed Registered Nurse (Consultant)

Provides care to residents in accordance with established protocols and multidisciplinary plan of care utilizing independent, dependent, and interdependent interventions to restore stability, prevent complications, and achieve and maintain optimal resident responses. 


Education
Must be a graduate from an accredited school of nursing.

Experience
None.

Equivalent Experience
None

Certification/Registration/Licensure:
Must have current RN license or valid temporary permit with the Texas Board of Nursing; or, valid Compact RN license.
Must have current healthcare provider CPR course completion card.
May be required to have additional specialty certifications.

Skills or Special Abilities


- Provides continuous assessment and provide nursing care which demonstrates patient centered/patient valued care.
- Exercises independent judgment in providing nursing care.
- Must be able to demonstrate effective interpersonal skills and possess good oral and written communication skills.
- Must be able to communicate effectively with patients.
- May be required to communicate effectively.

How to Apply

Send resume to philippaak@yahoo.com and reference position title in subject line.
Caregivers (2 openings)
 

Caregivers are charged with providing the level of supervision necessary to ensure each child’s safety and well being.  Caregivers also perform clerical duties as assigned, update progress reports for each child while on duty, and report any development or incidents on shift to management.  Caregivers will interact with a residential population that is diverse and may be in need of support services. Caregivers must possess and maintain a current, valid Texas driver’s license or ID. Must have HS diploma or GED.

How to Apply

Send resume to philippaak@yahoo.com and reference position title in subject line.

Administrative Assistance
This position will perform clerical duties and maintain correspondence, records, bookkeeping and files in current and good order. Able to multi-task, work in a fast-paced environment. Must have a current TX license or ID and/or HS diploma or GED.

How to Apply

Send resume to philippaak@yahoo.com and reference position title in subject line.

 
Contract/ Professional/Volunteer Staff 
Dietitian

Physical Therapist

Speech Therapist

Behavioral Therapist

Psychologist

Psychiatrist
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