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Proverbs 31 NFP

Prevention Family Support Specialist

Job Description

Job Title: PREVENTION FAMILY SUPPORT SPECIALIST
Organization: Proverbs 31 NFP

Reports to: Program Director 
Job Status:  Full-Time, Exempt

Number of Positions: 2

Salary:  $30,000 per year
SUMMARY 

Social Service Liaison provides drug and alcohol prevention services and community resources to school aged population and their parents. 

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned. 

· Direct liaison to community agencies and drug and alcohol and mental health professionals. 

· Interact with professionals, agencies, and schools for consulting and resource development. 

· Consult and work directly with school staff, principals, department chairs, guidance staffs to coordinate services. 

· Administer needs assessment to clients and provide or arrange for services based on results. Confidential logs are kept per state guidelines. 

· Provide classroom presentations using generic and evidence-based prevention programs to youth during school and/or during out-of-school time. 

· Perform drug and alcohol pre-assessments and link to treatment and referral sources. 

· Provide parent support and training and school staff in-servicing. 

· Maintain records of contacts, enter data and program evaluation, and submit required reports. 

QUALIFICATIONS 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 

EDUCATION and/or EXPERIENCE 

Required: Bachelors Degree in social work, psychology, sociology, criminal justice, education, or related field.  Years of experience working in a similar capacity may substitute for the education requirement. 

Preferred: Previous experience with children 
LANGUAGE SKILLS 
Individual must possess good language skills. 

MATHEMATICAL SKILLS 
Individual must have average mathematical skills. 

REASONING ABILITY 
Individual must have average reasoning skills. Analytical skills are needed due to involvement with multiple systems. Also, excellent judgment skills are essential. 

PHYSICAL DEMANDS 
The position is mostly sedentary but requires some walking, standing, lifting, and bending. Reasonable accommodations may be made to assist individuals with disabilities to perform the essential functions. Responsible for providing own transportation. 

WORK ENVIRONMENT 
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 
Contact Information:
Please forward your cover letter and resume’ to the following:

Proverbs 31, NFP
Erika Wilkins

Executive Director
4014 S. Cockrell Hill Road

Dallas, TX  75236
iamthirtyone@yahoo.com
214-339-6636 fax

