Virtual Student Organization Fair Instructions
1. If you signup for a booth your organization ManeSync page administrators will receive a notification in their ManeSync. You can find notifications under the initial menu and then click on notifications. 
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2. In your notifications there will be a notification that says “Register Your Organization in ManeSync’s Virtual Fair! Click on the notification.
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3. On the next page there will be a message with instructions and a link with your organization’s name. Click on your organization’s name.
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4. On the next page, click on the blue “sign up” button.
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5. The next page will be for you to complete “about” your organization and provide a URL link for either Zoom, Microsoft Teams, Discord, WebEx, etc., any virtual online meeting platform you use. Once you have completed that form, click submit, and you will be added into the fair. 
[bookmark: _GoBack][image: ]
6. On the day of the fair, all you will need to do is login to the URL link that you provided in the signup. Students will be able to see the URL link you’ve provided and click on the link to join your booth.
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Register your Organization in ManeSync's Virtual Fair!

Q System Message 11/9/2020 11:28 AM

Your organization has been invited to participate in the Mane Street Student Organization Fairl

Mane Street Student Organization Fair is a virtual fair that allows attendees to browse and request to join participating organizations. Organizations can promote themselves and
provide online meeting URLS where existing members can answer attendee questions.

The Virtual Fair will occur on:

- 01/12/2021 4:00 PM - 01/12/2021 6:00 PM

When registering for the Virtual Fair, you will be asked to provide a blurb promoting your organization as well as an online meeting URL. This URL should be used to direct
participants to an online meeting via your chosen online conferencing tool. Please ensure that you will have current members available during the fair to answer questions and

provide additional information about your organization
To register, simply go to your organization's home page, or use the link(s) below.

Student Government Association

Hope to see you therel
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Upcoming Virtual Fair Events

Event Host(s) Status

Mane Street Student Organization Fair Texas A& M University - Commerce Root Branch Invited

01/12/2021 4:00 PM CST - 01/12/2021 6:00 PM CST
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Participant Details

“Summary

Promote your organization! Briefly tell prospective members what your organization s all about. Include any
instructions for the online meeting link here.

200 Character Limit

Meet Online Link

Provide a valid URL for an online meeting (Zoom, Discord, WebEx, Teams, etc.) where existing members will be available
during the virtual fair to answer questions from prospective members.





