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Rayburn Student Center Club Policy


PURPOSE 
The Rayburn Student Center Club hosts and provides a space where a large range of programs and events can take place. In order to ensure a safe and enjoyable experience for everyone who uses the RSC Club, please take note of the following rules, policies and guidelines:
· No money present or exchanged unless submitted on risk assessment and approved by UPD.
· No outside food served for event. Food must be purchased from Club or through Sodexo
· Any damages made to Club equipment will be charged to the organization, including but not limited to: microphones, speakers, chairs, ect. 
· DJ’s do not come with booking the Club; you must hire your own
· Failure to cancel an event is a no-show violation. A $25 dollar fee may be assessed.
· Furniture may not be moved by organization. Furniture also may not be moved without permission from the Club Manager. Club Manager on shift oversees all usage, displays, and room setups. 
· If set up is complicated and requires intensive labor, Club is able to change set up if necessary.  
· Tacks, nails, adhesive tape, scotch tape, etc., may not be used on walls, windows, doors, or any part of the building. Permission MUST be granted by Club Operations Manager or Club Programmer to post any fliers, posters, ect. 
· Sound levels must be contained to immediate area. Sound consideration should be given to other facility users as not to disturb others. RSC staff reserves the right to control volume levels if needed.
· Shouldn’t be able to hear from the SEEDs office** 
· On campus organizations have first priority to book, Departments have second priority, and outside organizations have third priority to book Club. 
· Events thrown by organizations must respectfully coordinate with the Club Programming schedule 
· Organizations and or Departments are responsible for picking up all the trash and returning the area as found. You may be charged a cleaning fee for excessive trash, dirty or items not permitted in the student center such as glitter/confetti and or paints. 
· Paint on exception and with permission 
· Events will be cancelled on spot if you were not fully honest with your event description in relation to the risk assessment 
Risk & Security Assessment
Events are reviewed based on the following criteria: type of the event, size of the event, intended audience, admission charge, dances, probates and or alcohol service. The University Police Department (UPD) is informed of events via Event Management System (EMS), scheduling software from an assessment of risk. Groups will be contacted by UPD if services are required. Fees for security are separate for any fees that may be charged by the student center. 

*Failure to follow policy guidelines will resort in suspension in booking the Club for a determined period of time*
By signing this policy, you agree to acknowledge and comply with each statement and rule set above.

Printed name:_________________________________	 Signed name:____________________________
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