
How to reassign SSF Budgetary Requests approval task.   
 
If the next level supervisor / campus advisor feels that they are not the one to approve the SSF 
request, they can reassign to the appropriate approver by clicking on the link they get in the initial 
email and then selecting the “Reassign” icon in the upper right-hand corner of the task and then 
typing the user they want to have review and approve/reject.   
 
 

 
 

 
 
 


