
 

How to update your registration on ManeSync 
 

1. On the ManeSync homepage click on “Organizations” on the top of the page 

 

 

 
2. On the organizations page, click on register an organization. 

 

 
 

3. On the next page search for your organization and click on the re-register button next to 
your organization. 



 
 

4. Follow through the registration, completing each step. If you are missing information 
you cannot come back and enter it later. Make sure you have LEOMAIL student e-mail 
addresses for your roster. DO NOT use gmail or other e-mail addresses for students. You 
can also delete members who are no longer a part of the organization on the roster. You 
will also need to upload your organization’s constitution and EIN number.  
 

5. At the end review to make sure you put in the correct information and submit for 
approval. 

 


