EAST TEXAS

A&M

Request to Travel to Foreign Adversary

ALL EMPLOYEES must submit the Request to Travel to Foreign Adversary when traveling to
one of the following countries (China, Cuba, Iran, North Korea, and Russia). A certification of
travel is required prior to travel. Please review Executive Order GA 48 for more information.
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http://gov.texas.gov/uploads/files/press/EO-GA-48_Hardening_State_Government_FINAL_11-19-2024.pdf

2. Inthe search bar at the top, type “Create Request”.

Q search

3. Select the task “Create Request”

(Q Create Requesf @)

Create Request
Task

VIEW MORE

Create Request

Request Type *
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4. In the Request Type field, type “Certification of travel”, and press Enter, then Press
okay.

Create Request

Request Type * Certification of travel to a
foreign-adversary

5. Review the terms (Submitting this request means that you agree to the terms):

a. “By submitting the Certification to travel to a foreign-adversary | am certifying
my intent to travel to a foreign-adversary and understand that | will be required
to submit a post-travel brief upon my return. Certification of intent to travel to a
foreign-adversary pursuant to Executive Order GA 48. | certify that | will not
participate in any university/agency activity, access university/agency software,
platforms or networks, nor travel with any university/agency related data,
equipment, or property.”

6. Complete all fields requested, and then press submit. It will then route to your
supervisor for review and approval.
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http://gov.texas.gov/uploads/files/press/EO-GA-48_Hardening_State_Government_FINAL_11-19-2024.pdf

When do you intend to leave for travel?
(Required)

MM/DD/YYYY [

When do you plan to return from your travel?
(Required)

MM/DD/YYYY [

Where do you intend to travel to?
(Required)

enter your comment

®
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Review Request Process : Certification of travel to a foreign-adversary : Waiter Wellborn

For Request : Certification of travel to a foreign-adversary : Walter Wellborn
Overall Process  Request Process : Certification of travel to a foreign-adversary : Walter Wellborn

Overall Status In Progress

Details to Review
Request Request : Certification of travel to a foreign-adversary : Walter Wellborn
Request Type Certification of travel to a foreign-adversary

Request Date  12/18/2024 04:59:30.356 PM

Request ID (empty)
Requester Walter Wellborn
4 tems
Question Answers
When do you intend to leave for travel? 12/19/2024
When do you plan to return from your travel 12/20/2024
Where do you intend to travel to? China, Cuba, Iran, North Korea, Russia
Purpose of Travel Visiting family

The Manager receives a task and acknowledges receipt by submitting the task. The manager
cannot cancel nor deny the request.

A task is then launched for the employee to complete the post travel brief, and it remains in their
inbox until they return.
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Complete Questionnaire

'Post travel brief of travel to a foreign-adversary' for Request Process: Certification of travel to a foreign-adversary: Tammi Thompson

Post travel brief of travel to a foreign-adversary

Pursuant to Executive Order GA 48, a post-travel brief is required upon return from a foreign-adversary.

When did you leave for travel?
(Required)

MM/DD/YYYY [ ‘

When did you return from travel?
(Required)

MM/DD/YYYY [

Where did you travel?
(Required)

Purpose of Travel?
(Required)

The manager receives the notification of the post-travel brief, and enters Done in the Resolution

field. This will close the request.

Close Request

Request
Request Type
Request Date
Request ID

Requester

3items

Question

Request: Certification of travel to a foreign-adversary: Tammi Thompson

Certification of travel to a foreign-adversary

04/01/2025 08:30:19.476 AM
(empty)

Tammi Thompson

When do you intend to leave for travel?

When do you plan to return from your travel?

Where do you intend to travel to?

enter your comment

Answers

04/02/2025

04/04/2025

China

Request Process: Certification of travel to a foreign-adversary: Tammi Thompson

Request Subtype \

Resolution

Resolution Details
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Post-Travel Brief Monitoring: The employee will receive a reminder notification of an
incomplete post-travel brief 25 days after their planned return and the employee, and their
manager will receive a notice 30 days after their planned return. A report has been created
“Travel to a Foreign Adversary Requests” and will allow for auditing of these requests. This
report can be run by the manager, department head, and executive approver.
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