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How to Submit Your Photo in the myLEO Portal

First go to the myLEO login page https://leoportal.tamuc.edu/uPortal/f/welcome/normal/render.uP

SIGN IN TO THE MYLEO PORTAL

Sign In to the myLEO Portal

Access the myLEO Portal with your Texas A&M University-Commerce account.

=) Sign in to myLEO

myLEO

ASM-COMMERCE

On the welcome page
select Sign in to myLEO

Once signed

Z

in select the
APPS tab

Lion Card Account

WELCOME APPS STUDENT RESOURCES STAFF RESOURCES Management

r—— (eAccounts)

4

Then select Lion Card

. . Account Management
Texas A&M University eAccounts
(eAccounts)

Profile

Personal Information  Alert Preferencge  Saved Payment Methods

Next select Profile at the top of the screen to

be taken to the Personal Information page

Personal Information
Changes to your personal information are not saved until you dlick "Update” below.

Sign-In Realm
TAMUC 550

Click to submit a new photo

4

Finally select Click to sumit a new photo



https://leoportal.tamuc.edu/uPortal/f/welcome/normal/render.uP

Face in center of the

photo, natural

expression

No hat or

sunglasses Plain, neutral

background
Good

contrast (not
too light or
too dark) and

no filters

IMPORTANT!

Photo Requirements Photographs must be in one of the

following formats: .jpg, .png, .gif
Submit current photo, should .. . .
be cropped slightly above Please limit photo size to 1MB if

head iddle of ch a .
ead tomiddie orchest possible, file cannot exceed 3.5MB!!!

Photograph should be taken Take or upload your ID photo.

against a plain, light
background

Must be a color photo

Must not include sunglasses
or hat

Click here a

Must be positioned directly to upload
facing the camera, you must
be the only person in the
image

your photo.

Click here to upload your photo

Eyes should be open and
looking at the camera, image
must clearly identify you

Filtered photos will not be IMPORTANT!

accepted
When submitting your photograph be sure to consider the above

Please do not submit an
image of a previously taken

photograph photo will be rejected and you will receive an email explaining why

requirements, if your photo doesn’t meet the requirements your

the photo was rejected as well as a link to submit another photo!!!



Almost Done

Once you have uploaded
your photo select Next,
you will need to answer

three quick questions to Edit Photo

help us know how to
Your photo looks great We'll send you an email

process your request. _ )
if we need anything else

Just 3 more quick questions.

NEXT

Please let us know why you are submitting your photo.

You will be asked why you

. . Mobile Credential
are requesting a Lion Card,
select other and type: Orientation
international student, need

lion card Other

international student, need lion card|

> Y
Campus

University Affilliation

Which campus are you attending?
What is your affilliation with Texas A&M University-Commerce?

Commerce (Main Campus)
Undergraduate Student (Freshman, Sophmore, Junior,

Senior) Dallas (8750 Northpark Central)

Graduate Student (Post Bachelors Degree)

Frisco
Staff Mesquite
Faculty McKinney (CHEC)
Other

Online Only



T — e TS D2F changes

colors based on the

odds your photo

After submitting your photo will be approved:

and answering all questions

you have one last chance to Green = Your photo

edit or change your photo should be approved

and answers. Once complete

Edit Photo = Your photo

simply select Submit & Sign meets some of the

Out and you will have Reason for Submission:

) i requirements but
Mobile Credential

successfully submitted your needs to be reviewed

photo. You will receive an University Affilliation: by Lion Card staff it

i i Craduate Student o
email from the Lion Card factiale sticen may be rejected

Office letting you know if

Campus:
your photo was approved or Commerce Red = Your photo will
denied and instructions for most likely be
how to obtain your card. Your photo looks great We'll send you an email rejected because it

if we need anything else does not meet

the requirements
CHANGE PHOTO

SUBMIT & SICN OUT

IMPORTANT!

Currently you are only allowed to upload one photo through this process!!! Once you have
submitted a photo and it has been approved if you try to submit another photo you will

receive an error stating that online photo submission is currently unavailable!!!

TEXAS A&M UNIVERSITY

COMMERCE

Thank You

Your photo has been submitted and will be
reviewed soon We will let you know via email if
there is anything else you need to do

If you have any questions, please contact The Lion
Card Office at lioncard@tamuc.edu.

CONGRATULATIONS, you have successfully

submitted your Lion Card photo!!!



