TEXAS A&M UNIVERSITY-COMMERCE
Position Title:  Graduate Assistant

Department:  Social Work                                                                                           Date: 01/19/2010


Reports to: Project Principle Investigator (PI)


PURPOSE OF POSITION:
The Graduate Assistant position for the Department of Social Work is responsible for providing teaching, research and/or administrative support services. The Graduate Assistant responds to requests from faculty. Coordination and supervision of the GA’s workload resides with the MSW Program Director. The assistantship experience must have relevance for the student’s professional development. 
ESSENTIAL FUNCTIONS:

1) Works with PI and Co-PIs of Partners In Nursing Program Evaluation. Some examples of tasks include:
i) Developing Data Collection Instruments
ii) Entering Data into Statistical Programs
iii) Attending Steering Committee Meetings
iv) Developing and Moderating On-line Group Communication

v) Various  support activities for the development and implementation of the program evaluation to include, but not limited to data analysis, and report writing.
2) Assists research faculty with research projects such as collection of library and Internet materials.

3) Works with the Program Evaluation faculty on data input, analyzing data, and collecting data as needed. 

Performance Standards:
Marginal Functions will vary with the specific assignment and depend on the particular unit or function for which the person is responsible.
1) Demonstrate quality, professional work performance: seeks clarification on tasks when needed, assesses time required for assigned tasks; prioritizes effectively, and completes task accurately, completely, and in a timely manner. 

2) Demonstrates ability to function as a contributing member of the social work department: treats students, faculty, staff and visitors with respect, courtesy and regard. 

3) Demonstrates commitment to philosophy of the department: exhibits a non-judgmental attitude towards students, faculty, staff and visitors;  and works constructively to deal with issues or challenges that may arise. 

4) All support functions of the department are shared by all support staff as needed. 

KNOWLEDGE & SKILL REQUIREMENTS:
To hold an assistantship, a student must satisfy both the Graduate School and departmental requirements. Academic or creative excellence, professional competence, and relevant experience or skills are the primary qualifications considered for appointments. If your native languages is not English; you must demonstrate a sufficient level of oral and written English language proficiency before you may be awarded an assistantship. More specifically: 
i) Be fully admitted to a master’s degree program and have an undergraduate grad point average (GPA) of 3.0 or higher. 

ii) Have completed a minimum of 18 graduate hours in the field to be taught if applying for a teaching assistantship;

iii) Maintain a 3.0 graduate GPA if already enrolled in a graduate program;

iv) Be in good standing with the Graduate School; and

v) Be enrolled for at least six hours of credit.

vi) Receives regular in-service training and evaluations. 

OR
i) Be fully admitted to a master’s degree program and have a graduate grade point average (GPA) of 3.25 or higher on a minimum of twelve semester hours of graduate credit. 

ii) Have completed a minimum of 18 graduate horse in the field to be taught if applying for a Teaching Assistantship;

iii) Maintain a 3.0 graduate GPA if already enrolled in a graduate program;
iv) Be in good standing with the Graduate School; and

v) Be enrolled for at least six hours of credit.

vi) Receives regular in-service training and evaluations.
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