MSW Students:
We have made a change to the registration process for all graduate social work classes.  Beginning with the Spring 2009 semester, all MSW classes, not simply field practicum classes, will require a permit to register.  Please be assured that this process will be handled quickly so as to not interfere with financial aid, etc.

The purpose for this change is so that your degree plan can be double checked with your registration form to be sure you are registering for the correct classes.  In the past, this process had to be done after registration which made schedule changes much more time consuming and difficult, especially after classes had started.

The new process is outlined in the attached instruction sheet and includes the new registration form and a sample completed form.

Please note that we are not requiring much information – simply your name, CWID, email, semester/year, and the class(es) for which you plan to register for the upcoming semester.  This process will be followed each semester starting with the Spring 2009 semester.  In addition, since you will be able to register for May Mini, Summer I and Fall classes at the same time during the Spring semester, you will need to submit a separate form for each semester.

As indicated in the instruction sheet, all information must be printed legibly and fully completed.  Missing information will result in delays.  All permits will be processed in the order in which they are received.  Once the permits have been entered into the system, you will receive an email letting you know that you are cleared to register.  
If you are registering for either Foundation field or your first semester in AGP field, all other classes will be permitted and the field permit will be issued only after your field application has been received by Mr.  Chuck Nash.  If you are already in AGP field and are simply continuing, the permit will be issued at the same time as the other permits.
We hope that this information is self-explanatory, but should you have any questions, please email Pam Hammond at Pamela_hammond@tamu-commerce.edu for further clarification.

Thank you for your patience with this change and rest assured that you should notice only a slight delay in the registration process as compared with past semesters.

Sincerely,

Social Work Department

October 6, 2008


