INSTRUCTIONS FOR REGISTRATION
1.
Consult your degree plan to determine the correct classes for the semester.

2. 
Please do not call me with your registration requests.  Permits will only be issued after receipt of the requested form by fax or email.  The reason for this is that whether the form is emailed or faxed to me, it will have a time and date stamp and permits will be processed in the order received.  Rest assured that this process will be completed as quickly as possible.

3.
This form is a Word document, so if you are going to return it as an email attachment, please download, save the form as a .doc document (not .docx) to Word, and rename it MSW Student Enrollment Form - your name.  Type all of the information, save it and email it to me as an attachment.  If you are planning to fax it to me, simply download the form, fill it out completely and legibly and fax it to me at (903) 468-3221.

4. 
Please do not list your SSN instead of your CWID. 
5.
Be sure to list both semester and year on the form – these will be filed by semester/year for later reference.  If you are registering for more than one semester at a time, i.e., Summer 2009 and Fall 2009, etc., please submit a separate form for each semester.
6.
Please complete all three columns for the class(es) you want.  Also, please note that Mesquite class sections begin with a ‘4’, so please be sure you have the correct section number and call number for each class/location.  
7.
If one of the classes you are requesting is full, I will enter permits for the available classes and will place your name on a waiting list for the full class.  As soon as registration is available for the full class, I will enter the permit and let you know that you can now register.  

Once the permit(s) has been issued, you will be notified by email that you can register.

This can be a smooth and easy process if each form returned to me is filled out completely.  Missing information will only delay the process.
Thank you.

Pam Hammond

Department of Social Work

Pamela_hammond@tamu-commerce.edu
Fax:  (903) 468-3221

