Overall tips for resume/applying for jobs:
· Within 30 seconds of reviewing resume, the recruiter should understand your experience and if you’re a possible match for the job posted
· Submit your resume in PDF format
· Be mindful of the file name of your resume. Simple is great! “FirstName_LastName_Resume” 
· While writing bullets for your resume, include as many quantitative results as possible and lead with a verb (diversify the verbs)
· The “STAR” method (Situation, Task, Action, Result) is great framework to get familiar with for resume writing, interviewing, career fair discussions – Short concise, value sell for yourself
· [bookmark: _GoBack]Always keep updated resume saved to your computer and phone. Anytime you complete a new project, role, job, additional volunteer experience, update your resume. 
· Cover letters are more a time of the past, typically not needed.
· Don’t include GPA or Referrals on your resume, job will request transcripts or referrals if needed/interested
· Keep your LinkedIn updated at all times. Connect with people as you meet them in passing. Add your professors and classmates, that is your network.
· Resume Template – NovoResume.com


ChatGPT- ChatGPT.com
CHATGPT Prompts – Create a login (it is free) so you can save your previous prompts used and review them if you ever want to. Remember this is a tool to improve your ability to summarize your experiences. You should always review results prior to saving as your own. Don’t forget you can always ask ChatGPT to give more options if you don’t like the first result.
Creating/Improving Resume
· “Would you help me rewrite my job experience bullet points to be more concise and not repeat skillsets displayed?” *Attach bullet list from resume or your resume
· “Would you recommend improvements to my resume if I am pursuing a role as an [Role name]?” 
· “Would you review my educational and job experience and help me write 1-3 sentences summarizing qualifications for the top of my resume to communicate my experience?” 
Job Specific
· “What types of roles and companies should I target if I am interested in [subject], considering my current resume?” *Attach resume with question
· Can you help improve my resume if I am wanting to apply to [Role name] at [Company Name]? *Attach resume with question
· Can you help improve my resume for the below job description: [Paste Job Description Here]”? *Attach resume with question
· If you’re interested in specific industry “Can you tell me a list of the top paying [Industry Name] companies for [Role Name] – Ex: Can you tell me a list of the top Public Accounting companies for entry level accounting roles?
Interview Skills
· “Can you help me with preparation for interview for [Role Name] at [Company Name]?”
· “What types of questions should I ask during my interview with [Company Name] for [Role Name]?”
· “Can you review my resume and give me talking points for a career fair for [Role Name/type]” *Attach resume with question  - Ex: Can you review my resume and give me talking points for a career fair for an entry level accounting role?


