How to Update Syllabi

1. Open your Firefox, Google Chrome, or Safari Web browser. Cascade is not compatible with
Internet Explorer.
2. Type cms.tamuc.edu:8080 in the address bar and press Enter.
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3. Loginto Cascade.
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4. Click New > CV and Syllabi > Syllabi. Click the term that you are uploading syllabi for.
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5. Beside “System Name”, replace “File” with the CRN of the course the syllabus relates to,
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If the file is not named correctly, you will see an error message if you submit.

An error occurred during creation: The filename must match the following syntax: 8\d{4}\.[pP][dDI[fF]

6. Click Choose File, browse to the syllabus PDF file you have saved then click Open.

System Name

Parent Folder

20003.pdf

[Mainsite/acaden

tadata

eta
Display Name
Title

in Left Navigation

File Upload

Choose File | No file chog|

Submit Update 04

7. Click the Submit button.

8. Click the Publish tab and then click Submit.

& Open [ = |
: @uv|- Desktop » - | ¢,| | Search D\ Pl
Organize v MNew folder 5= ~ [ '@'
3 Documents & 366 KB -~
o Music CV and Syllabi.pdf
=) Pictures Adobe Acrobat Document
= ) P8 440 KB
B Videos |
80003 .pdf
N . Adobe Acrobat Document
1% Computer PN 435 KB
£ i !
i Local Disk (C:) AT defaultaspx |?|
& Toleslake (Victis\ [ )} ASP.NET Server Page =
GO APPLEE (W\ctis\df| | ¥ 0.39KB
T, defaultl.aspx
€h Network [ | J ASP.NET Server Page
- Wl 136K
= devon,jpg
ﬂ JPEG Image
= 205K il
File name: 80003.pdf [ Files -
’ Open |v] [ Cancel ]

When will you see the Syllabus in Schedule of Classes?
If you have just uploaded and published a syllabus, you will not see it in the schedule of classes right
away. The schedule of classes updates its syllabi listings nightly, so check the next day to verify that
your syllabus has been added. If not, contact the help desk at 903-468-6000 for assistance.




