WOOD COUNTY COMMUNITY SUPERVISION AND CORRECTIONS DEPARTMENT

P.O. Box 419

Quitman, Texas 75783

(903) 763-2256

Fax (903) 763-4348

October 2, 2013
POSITION OPENING:
COMMUNITY SUPERVISION OFFICER

LOCATION:
Quitman, Texas
SALARY:
Negotiable, based upon experience

EDUCATION REQUIREMENTS:



· Applicants must have acquired a bachelor’s degree conferred by an institution of higher education accredited by an accrediting organization by the Texas Higher Education Coordinating Board; and
· The degree must be in criminal justice, criminology, corrections, counseling, human services development, law, law enforcement, social work, psychology, or sociology. If the bachelor’s degree is not in one of these fields, applicants must have: (a) a minimum of one year of graduate study in one of these fields; or (b) a minimum of one year of experience in fulltime casework, counseling, or community or group work that has been approved by the Criminal Justice Assistance Division director.
JOB DESCRIPTION:

Supervise a caseload of offenders placed under community supervision. Specific duties will be determined by the type of caseload assigned and may include, but not be limited to the following: monitoring the probationer’s compliance with the orders of the Court through routine office and field contacts to ensure community safety, assisting the probationer in locating services needed to bring about a pro-social and law abiding behavior, conducting assessments and individualized supervision plans, conducting orientation/intake with new probationers, and reporting violations to the appropriate authorities in a timely manner, complete pre-sentence reports if requested; chronological reports, assist other department staff if requested, maintain current educational and training requirements, maintain a professional appearance, follow all personnel and departmental policies, plus any additional duties assigned by the Director.
Applicants must be able to pass a criminal background check and drug screen.

CONTACT INFORMATION:

Applicants must submit a current resume and certified college transcript to:



Wood County CSCD



PO Box 419



Quitman, Texas 75783

Applications without a current resume and college transcript will not be accepted.

CLOSING DATE:
 until filled.
