Dallas Area Agency on Aging
A Project of the Community Council of Greater Dallas

Bi-Lingual Family Caregiver Support Specialist

The Dallas Area Agency on Aging seeks a person to fill the position of Bi-Lingual Family Caregiver Support Specialist.  Duties include: assessments, home visits and recommending services to be provided for clients; securing authorized services and maintaining client files; data entry and maintaining program statistics; prepare reports as directed; maintain list of community caregiver programs and resources; complete special projects as assigned; provide translation as requested; other duties as assigned.    Minimum Requirements: BSW and three years of experience working with elderly.  Must be highly organized, use time efficiently and be self directed.  Must be bi-lingual and fluent in English and Spanish (written and spoken). Must be computer literate with knowledge of word processing, spreadsheet and data base applications. Excellent oral and written communication with the ability to write effective case notes.  Must have personal transportation for attending off-site meetings and making home visits.  Must possess manual dexterity, ability to lift, transport and handle materials, go up and down stairs, etc. Knowledge of community resources a plus.  Excellent benefits.  
Monthly Salary Range:  $2750 - $3000.
E-mail resume to hr@ccgd.org or mail to Human Resources, Community Council of Greater Dallas, 1349 Empire Central, Suite 400, and Dallas 75247.  EOE.  
Deadline to submit resumes:  May 21, 2010

Dallas Area Agency on Aging

A Project of the Community Council of Greater Dallas
Bi-Lingual Intake Specialist – Care Coordinator

Home Delivered Meals Program

The Dallas Area Agency on Aging seeks a person to fill the position of Bi-Lingual Intake Specialist-Home Delivered Meals Program.    Duties include: making home visits on daily basis and determining eligibility for home delivered meals;   assessments and client file preparation; data entry and maintaining program statistics; preparing reports as directed; complete special projects as assigned; provide translation as requested; other duties as assigned..    Minimum Requirements: BSW and three years of experience working with elderly.  Must be highly organized, use time efficiently and be self directed.  Must be bi-lingual and fluent in English and Spanish (written and spoken). Must be computer literate with knowledge of word processing, spreadsheet and data base applications. Excellent oral and written communication with the ability to write effective case notes.  Must have personal transportation for attending off-site meetings and making home visits.  Must possess manual dexterity, ability to lift, transport and handle materials, go up and down stairs, etc. Knowledge of community resources a plus.  Excellent benefits.  

Monthly Salary Range:  $2041 - $2208.

E-mail resume to hr@ccgd.org or mail to Human Resources, Community Council of Greater Dallas, 1349 Empire Central, Suite 400, and Dallas 75247.  EOE.  
Deadline to submit resumes:  May 21, 2010

